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CALIFORNIA DOCUMENTARY NEW MEDIA PROJECT
INTERIM REPORT



Directions for Project Directors:  Although there is no official due date for submitting the Interim Report, it should be sent to CCH at the midpoint of your project.  CCH needs to receive the Interim Report before releasing the second installment of grant funds. Please complete and sign the section below and attach the following items:

· A written request for the funds on the sponsoring organization letterhead—CCH disburses 40% of the full grant award in the second installment.  Processing requests takes 15-20 days.

· A written interim narrative that describes project activities to date [include program, publicity, and evaluation activities].

· An Interim Expenditures Report [form enclosed] showing how you have spent your award fund and local/in‑kind matching funds to date.

· If you have a work in progress that you wish to showcase, please register and enter the information into the CCH Online Events Calendar [See handout for more information].  


Submit these documents to CCH at: 312 Sutter Street, Suite 601, San Francisco, CA  94108.  If you have questions about completing the Interim Report, please contact Jody Sahota, Organizational Effectiveness Coordinator, at 415/391-1474 ext. 303 or via email at hsahota@calhum.org. 
                                                             

                                                                                                                      GRANT NUMBER: ____________________


___________________________________________________________________________________________________________
 title of project


___________________________________________________________________________________________________________
 name of sponsoring organization
                                                                                     

___________________________________________________________________________________________________________
Name AND TITLE OF AUTHORIZING OFFICAL AT SPONSORING ORGANIZATION

___________________________________________________________________________________________________________
 Signature of AUTHORIZING OFFICAL
                                                                      DATE






___________________________________________________________________________________________________________
Name of Project Director

___________________________________________________________________________________________________________
Project Director’s Signature
                                                                                     DATE





 INTERIM EXPENDITURES REPORT

Using the form below, please provide a financial accounting for your project to date, showing how you have spent the first ½ of the grant award and local funds or in-kind contributions obtained to date.  Note:  your interim expenditures do not have to be matched one-to-one with local resources at this time, but your final report will need to demonstrate that you have secured funds or in-kind contributions to match your total CCH award. 
	
	Spent to 
          Date        +
	CCH/Skirball
Funds Requested
(up to $25K)
	           Match     

+   cash/-in-kind
	          PROJECT 

    =       TOTAL

	I. Project Personnel
	
	
	 
	 

	Salaries & Benefits (itemize)
	
	
	 
	 

	Project director
	
	
	 
	 

	New media/web producer
	
	
	 
	 

	Humanities experts
	
	
	 
	 

	Associate producer
	
	
	 
	 

	Production assistant(s)
	
	
	 
	 

	Other (please specify)
	
	
	 
	 

	Other (please specify)
	
	
	 
	 

	 
	
	
	 
	 

	Professional fees (itemize)
	
	
	 
	 

	Web designer
	
	
	 
	 

	Videographer
	
	
	 
	 

	Editor
	
	
	 
	 

	Graphic designer
	
	
	 
	 

	Sound design/post audio
	
	
	 
	 

	Writer
	
	
	 
	 

	Researcher
	
	
	 
	 

	Other (please specify
	
	
	
	

	Other (please specify)
	
	
	 
	 

	subtotal personnel
	 
	 
	 
	 

	II. Project expenses
	
	
	 
	 

	Administrative (itemize):
	
	
	 
	 

	Phone
	
	
	 
	 

	Postage
	
	
	 
	 

	Internet
	
	
	 
	 

	Misc office (please specify)
	
	
	 
	 

	Research
	
	
	 
	 

	Travel
	
	
	 
	 

	Consultants
	
	
	 
	 

	Transcription
	
	
	 
	 

	Other (please specify)
	
	
	 
	 

	 
	
	
	 
	 

	Supplies & materials (itemize):
	
	
	 
	 

	Video tape & supplies
	
	
	 
	 

	Audio supplies
	
	
	 
	 

	Photography supplies
	
	
	 
	 

	Other (please specify)
	
	
	 
	 

	 
	
	
	 
	 

	Equipment & software (itemize):
	
	
	 
	 

	Computer - hardware
	
	
	 
	 

	Computer - software
	
	
	 
	 

	Camera
	
	
	 
	 

	Lighting
	
	
	 
	 

	Grip
	
	
	 
	 

	Audio
	
	
	 
	 

	Editing
	
	
	 
	 

	Photography
	
	
	 
	 

	Other (please specify)
	
	
	 
	 

	subtotal project
	
	
	 
	 

	III. Outreach & Promotion
	
	
	 
	 

	Webmaster/site maintenance
	
	
	 
	 

	Web hosting
	
	
	 
	 

	Domain registration
	
	
	 
	 

	Graphic design (postcards/flyers)
	
	
	 
	 

	Printing/copying
	
	
	 
	 

	Postage
	
	
	 
	 

	Online outreach & promotion
	
	
	 
	 

	Curriculum guide development
	
	
	 
	 

	Other (please specify)
	
	
	 
	 

	subtotal outreach & promotion
	
	
	 
	 

	Indirect (up to 10%)
	
	
	 
	 

	
	
	
	
	

	TOTAL EXPENSES
	
	
	 
	 


�








